
INTERNAL

1. 1. Please enter your company 

name (either in English or 

Korean).

2. Be sure to enter the customer 

number and account number, and 

mark v in ‘Apply to all accounts’ to 

register your e-mail address to all 

accounts opened with the Bank. 

(The customer number is the first 

3 digits and the middle 6 digits of 

your account number.)

When adding or deleting e-mail 

addresses for all GLCM services, please 

enter the e-mail addresses to be 

added/deleted and mark v in “Add” or 

“Delete” as appropriate.

If you want to check the registered email 

address, please contact CS manager in 

charge.

If you are registering the email 

address for every service, please 

enter the e-mail address here. 

However, if you want to exclude a 

specific service, for example, a payroll 

transfer service, enter ‘Excluding 

payroll transfer service’ in 

parentheses.

If the e-mail address to be 

registered is added/deleted only for 

a specific service, not for all 

services, for example, if you want to 

register an e-mail address for 

overseas remittance services only, 

please enter your e-mail address for 

the service and mark  in ‘Add’ or 

‘Delete’ as appropriate.

If you need to enter several email 

addresses, it's OK to enter more than 

one in each box.

This form is an application to 

update the e-mail address of the 

person in charge of your 

company. If you register the e-

mail address, you can send and 

receive e-mails on to various 

receipts and certificates related 

to deposit transactions. Please 

see the description at the 

bottom of the application.



INTERNAL

After completing the email address 

update above, enter the application 

date, the name of the applicant and 

the name of company and then affix 

the seal/signature registered with 

the Bank. If it is not a registered seal 

or signature, the document may be 

returned.

If you are affixing a corporate seal, 

please submit the original 

application form along with the 

corporate seal certificate.


